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I. OBHIHE IMOJOKEHUA

1.1.  byxrantepuss Boarorpaiackoro kosuie/ka MeXAyHapOJHOTO HOPHAHYECKOTO
HHCTUTYTA CO3/laHa B LENAX OpraHu3allid ydeTa W KOHTpoJs 3a (UHAHCOBO-XO3SHCTBEHHOMH
nesTenbHOCThIO Kosne ra.

1.2. Byxraatepus coO3maeTcs. PEOPraHU3yeTCsd M IPEKpPAIlaeT CBOK AEATEILHOCTH
npukazoMm aupektopa Kommemka. byxrantepckoe oOciTyxuBaHHE MOKET OBITH MEpPEBEICHO Ha
ayTCOpPCHHT.

1.3. B cpBoeil neareabHOCTH byxranTepus pyKOBOACTBYETCH JI€HCTBYHOIIHMH
3aKOHO/1aTe/IbHBIMH U HHBIMH HOPMAaTHBHBIMH I1paBOBBIMH akTaMu Poccuiickoit @enepaiiuu u ee
cyOLEKTOB (B TOM YHCIIE DPErIaMEHTHPYIOLIMMH TOPSJ0K OCYLIECTBJICHHs 00pa3oBaTe/ibHON
JeATeIbHOCTH). YcTaBoM Komlemxa. NMpukazaMH H paclopsKeHHsMH jupekTopa Komemxa.
WHLIMH JTOKATLHBIMH HOPMaTHBHBIMH akTaMu Konnemxa U HacTosAmuM [lonokenuem.

1. OCHOBHBIE 3AJJAYA

2.1. OcHoBHBIMH 3a7auaMu byxraaTepuu sSBISIOTCS:

- (hopMHpOBaHHE MOTHOH U J0CTOBepHOH HH(poOpManuu o aestenpHocTH Komnemxka u ero
MMYLIECTBEHHOM [I0JIOK€HHH. HEoOXOAMMOH BHYTPEHHHUM I[10J1b30BaTe/IAM OyXrajlTepcKkoi
OTYETHOCTH — pyKoBoAcTBY Kosnemka, a TakikKe BHEUIHMM IMOJB30BaTelIsAM OyXraaTepckoi
otyeTHOoCcTH Konnemxka:

- IUIAaHUPOBaHHe (PUHAHCOBO-X035HCTBEHHOM AeaTenbHOoCcTH Komnemxa:

- yYeT. aHaJM3 M KOHTPOJb pacyeToB I10 JIOrOBOpaM O IUIaTHOH oOpazoBaTelbHOM
JAeATeJIbHOCTH:

- OCYIIEeCTBIEHHE II1aTexkel Mo (pHHAHCOBO-XO3SHCTBEHHOH AEATENBHOCTH B Npeleliax
yTBEpIKIEHHBIX JUpeKTOpoM Kosuteaka cMeT # 0100pEHHBIX NIIATEKHBIX IOPYYEHHH:

- (opmupoBaHHe W npenocTaBleHHE 0043aTeAbHOH OTYETHOCTH IO pe3yibTaram
(hPHHAHCOBO-X03HCTBEHHOH JICATEIIBHOCTH B YIIPABOMOYEHHbIE OPraHbi:

- [peaoTBpallleHHe  OTPULATEABHBIX  pe3yJIbTaToB  (PMHAHCOBO-XO3AHCTBEHHOH
naeatenpHOCTH Konmnemxa U BhIBICHHE BHYTPHUXO3SHCTBEHHEIX PE3EPBOB.

III. ®YHKITUH

3.1. Jlng yCTEeNmHOTO BBITOTHEHHS BO3JIOKEHHBIX 3a1a4 byXraarepus OCYIICCTBIACT
creaytolnye GyHKINU:

- KOHTpOJIb 3@ TIPOBeIcHHeM Beex (DHHAHCOBO-X03AHCTBEHHBIX onepanunii Komierka:

- (hopMHpOBAHHE CKEMECTIHOH OTYETHOCTH € TIPUIIOKEHHEM HEOOXOJMMBIX MEPBHYHBIX
JOKYMEHTOB. TIpH HEOOXOIUMOCTH — TIPEIOCTABIEHHE CBEICHUH Y UPEIUTETIO.

- o0ecreyeHHe TMOpsAKa IPOBEIEHUS HHBEHTApH3AlMH (TOBapHO-MATepHA/IBHBIX
[EHHOCTEH. AeOMTOPCKOH M KPEeAUTOPCKOHM 3aJ0/KEHHOCTH 32 IOJIY4YCHHBIC (BBITOTHEHHBIE)
pabOoThL TOBAphL YCIYTH: pacyeToB 110 OIJIATe TPYJId: PaCyeToB 110 HajloraMm U chopam: pacueTos
C MOJOTYETHBIMH JIMIIAMHU H T.J1.):

- obecreyeHHe MOPAIKA ydeTa MOCTYIUICHHS TuIaTekel 3a o0yueHHe. IPOBEICHUS CBEPOK
¢ 00y4aeMbIMH JIHIIAMH B COOTBETCTBHH C YCIOBHAMH 3aK/IIOYEHHBIX JIOTOBOPOB O MJIATHOH
NOJrOTOBKE CIECIHATHCTOB M MPEJA0CTABICEHHE pPE3yNbTaTOB 110 YKa3aHHBIM ONEpaLHIM
mupekTopy Kosuemxa:

- ofecrieueHHe COOIIOIEHHS TEXHOIOTHH 00paboTKH OyXrainTtepckoil MHGOpPMaUUH M
nopsiaka JokymeHToobopora B Komemxe:

- opranu3anus OyXraaTepckoro ydera v oT4eTHOCTH B Kosure ke Ha OCHOBE MPUMEHEHUA
COBPEMEHHBIX TEXHHIECKHX CPEJICTB H HHPOPMALHOHHBIX TEXHONOI M. IIPOrpeccUBHLIX HOpM 1
METO/IOB YUeTa U KOHTPOJIA:

- ¢opMHpOBaHHE M CBOECBPEMECHHOE MPEJOCTABIEHHE [MOIHOH ¥ TOCTOBEPHOH
OyXraitepckoil. HAIOTOBOH M ynpapieHdeckoll nHdopmanuu o nesrenbHocTH Komtemxka. ero
UMYIIECTBEHHOM IOJIOKEHHH. J0X0/1aX ¥ pacxojiax:



- pa3paboTKa M OCYUIECTBICHHE MEPONPUATHH. HAIpPaBJICHHBEIX Ha YKpeIjeHHe
(GbUHAHCOBOM AMCIUIIIHHBL:

- yyeT UMYLIecTBa, 00A3aTebCTB U XO3AMCTBEHHBIX ONEPAIMH, MOCTYMAKIIHX OCHOBHBIX
CPEACTB. TOBAPHO-MATEPHATBHBIX LIEHHOCTEH M JICHEKHBIX CPEICTB.

- CBOEBpeMeHHOe (MKCHpOBaHME oOllepaludi. CBA3aHHBIX C JBHKEHHEM OCHOBHBIX
CPEACTB. TOBAPHO-MaTEePHAJIBHBIX IEHHOCTEN H JIEHEKHBIX CPEICTB,

- YUeT H3IEePKeK MPOM3BOJICTRBA U 0OpalleHus. HCIIOJTHEHUS CMET PACXO/I0B. BBIIOIHEHHA
paboT (yCIIyT). pe3y/IbTaTOBR X035HCTBEHHO-(DUHAHCOBOH JAeATEIbHOCTH:

- CBOEBPEMEHHOE H MPaBHIIbHOE O(OPMIIEHHE JTOKYMEHTOB:

- TpaBMJIBHOE HAYUCIEHHE M [EPEeYUCIeHHEe HaJloroB U cOOpPOB B MeCTHbIE U
perHoHaBHbBIE OFOJIKETHL, TUIaTe:xxel B OaHKOBCKHE YUPEKIeHHS:

- CROEBPEMEHHOE U TOJIHOE [ePEeYHCIIeHHE OMIAThl TPY/a Ha JIMIleBble cyeTa padOTHHUKOB
Konnemxa:

- yuacTHe€ B MPOBEACHHH HSKOHOMHYECKOIO aHaau3a (PHHAHCOBO-XO3SHCTBEHHOM
NIeSTEeBHOCTH 110 JaHHBIM OYXTraaTepcKoro M YMpaBICHUECKOTO yYeTa M OTYETHOCTH B X
BLIABJIEHHS] BHYTPHXO3AWCTBEHHBIX pE3€pPBOB. YCTPaHEHHS MOTEPP H HENPOH3BOICTBEHHBIX
3aTpar:

- IPUHATHE MEP 110 IPeAYIPEXRKIEHUIO HeJ0CTay. HE3aKOHHOIO pacXo0BaHus 1€HEKHbIX
CpeICTB W TOBapHO-MaTEPHATbHBIX II€HHOCTEH. HapyHIeHHH (HHAHCOBOTO M XO038HCTBEHHOIO
3aKOHO/IATENbCTRA,

- yyacTHe B 0OpMIIEHHH MaTepHATOB 110 HEJOCTaYaM H XUINEHHUAM JEHEKHBIX CPE/ICTB U
TOBapHO-MATEPHATBHEIX IIEHHOCTEH. Neperavya B HEOOXOAMMBIX Clydasx 3THX MAaTepHaloB B
cJle/ICTBEHHbIE H Cy/1eOHbIe OpraHbl:

- obecrniedenue ctpororo cobmoaeHus GHHAHCOBOH W KAacCOBOH IMCIIMILIMHBL
3aKOHHOCTH CIIMCAHHMS CO CUETOB OVyXrajiTepckoro ydera HeJocTad. J1eOUTOpPCKOH
3aI0JKEHHOCTH H IPYTHX MOTEPh. COXPAHHOCTH OYXTalTepCKUX JOKYMEHTOB. O(OpMIIEHHS U
CIIaud UX B YCTAHOBJIEHHOM [OpsAJKE HAa apXUBHOE XpaHEHHE:

- pa3paboTka M BHEJpPEHHE PALMOHAILHOH IJIAaHOBOH M YYETHOH [JOKYMEHTAlHH.
MPOTPECCHBHBIX (OPM M METONOB BeOCHHs OyXTaITepCKOTO ydeTa Ha OCHOBE MPHMEHEHHH
COBPEMEHHBIX  CPEJICTB  BBIYUCIMTEILHOM TEXHMKH H  HCIOJIL30BAaHHS  COBPEMEHHOTO
OyXrajaTepcKkoro nporpaMMHOro o0ecrneyeHus:

- COCTaBJIEHHE HAJOTOBBIX JIEK/IapalMi W ONEPATUBHBLIX CBOJHBIX OTYCTOB O J0XOJaX H
pacxojax CpeacTB. Jpyroil OyXraaTepcKo#d. HalOroBOH M CTATHCTHYECKOH OTYETHOCTH.
NpeJOCTaBICHHE UX B YCTAHOBJIEHHOM IIOPSIIKE B COOTBETCTBYIOIIHME OPTaHbI;

- paccMOTpeHHe W BU3MpPOBaHHE INOTOBOPOB M COIJIALIEHHH. 3aKIHOYAEMBIX OT HMEHH
Konnemka Ha MOIyYeHHE MM OTIYCK TOBAPHO-MATCPHAIBHBIX IIEHHOCTEH M HA BBINOJIHEHHE
paboT U yCIyT.

IV. OPTAHU3AIIUA JEATEJIBbHOCTH

4.1. OOuiee pyKOBOACTBO JEATENBHOCTBIO byXrantepuu ocyInecTBiIseT JUPEKTOD
Konnemxa.

4.2. Tekyuyro HeATeNbHOCTh byXraaTepuu OpraHu3yeT M OCYLIECTBJIAET 3aMECTHTEINb
JupekTopa no ¢HuHaHCaM. NPUHHMAaEMBIH Ha TOKHOCTH INpHKazoMm aupektopa Koinemxa.
TpeOGopanuss K KBadH(pUKAIIUH 3aMECTHTENsI [HPEKTOpa MO (PUHAHCAM OMNpeeNnsitoTes B
COOTBETCTBHH C TpeOOBAHHAMH. YCTAHOBICHHBIMH KBATH(QUKAIIMOHHBIM CIIPABOYHHKOM I10
COOTBETCTBYIOLIEH TOIAKHOCTH.

4.3. 3amectuTens JMpeKTOpa MO (PUHAHCAM HAXOAMTCS B  HEMNOCPEACTBEHHOM
MOJIYUHEHHH JIMPEKTOpA U OCYLIECTBIAET CBOIO IEATEIBHOCTD B MIpeieriax MpaB U 00s3aHHOCTEH.
ONpCae/IACMBIX 3aKII0O9acMbBIM C HUM TPYJOBLIM J0OIOBOPOM H HACTOAIIHM [Tonoxenuem.

4.4. B cBoell nesATeNBHOCTH 3aMecTUTE/]b JIMPEKTopa 10 (UHAHCAM PYKOBOJCTBYETCS
JIEACTBYIOIIMM 3aKOHO/IATEIBCTBOM H MHBIMH HOPDMATUBHBIMH ITPaBOBBEIMHU akTaMu Poccuiickoit
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@denepanuy. B TOM YHCIC PErTIaMEHTHPYIOUIMMH NPo(ecCHOHANIBHYIO IeATeNbHOCTh B cdepe
obpaszoBanus. Ycrasom Komnemka. HactosumuM [lojoxenneM. npuKazaMi U pacriopsiKeHUAMH.
¥ WHBIMH JIOKaJIbHBIMH HOPMaTHBHBIMH aktamu Kosemka.

V. IIPABA

5.1. byxrantepus Bupase:

- 3aMpalluBaTh U MOJIYy4YaTh JOKYMEHTALUIO H CBEICHUS. HEOOXOIUMBIE ISl BBITOTHEHHS
BO3/I0’KEHHBIX Ha byxrantepuio GpyHkimii:

- IpenaraTh i paccMoTpeHHs aupekTopy Kosemka Bonpocskl. CBsIi3aHHBIE C 3a1a4aMy
byxranTepuu. H y4acTBOBaTh B HX PacCMOTPEHHHU:

- paspadaTeiBaTb H BHOCHTBL JHPEKTOPY IPEUIOKEHHS W PEKOMEHJALUMH 110 BOIpOcam
ONTHMH3ALUN Tpolecca ydera Iulatexeil 3a obdydeHwe ctyaeHtor Kosule/uka. mo Bompocam
HCII0IB30BaHUs KOMITBIOTEPHBIX ITPOrpamMM:

- MOBBIIATH KBATM(UKALHIO pabdOTHMKOB byXxrajirtepuu mo paspelieHHK pYKOBOICTBA
Kosnemxa Ha ceMHHapax M TPEHMHIAX. [0 BONpOCAaM. CBA3aHHBIM C HCIOJHEHHEM
byxrantepueit pyHKUMH. ycTaHOBIEHHBIX HacToAmUM [lonoxeHuem.

VI. BBAUMMOOTHOIIEHUS

6.1. OyHKIMH W 3a7a4yM. NpelycMOTpeHHble HactosumuM [lonoxenuem. byxrantepus
OCVIIIECTB/SIET B TECHOM B3aHMOJCHCTBHM W COTPYAHHYECTBE C JAPYTHMH CTPYKTYPHBIMH
noapaszaenenusmu Komnempxka.
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