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I. OBIIME ITOJTOXKXEHUSA

1.1. IlpaBuna BHYTpPEHHEro TPYAOBOI'O pacHops/ika HMMEIOT LEJIbI0 PeryJupoBaHUe
TPYIOBBIX  OTHOIIeHWN BHyTpu IIpodeccrnonansHOll  00pa3oBaTeNbHONW  ABTOHOMHOM
HEKOMMEpYECKOU opranusauuu «Boirorpaackuil Komwek MexIyHapoaHOIO IOPUIUYECKOTO
uHCTUTYyTay (manee - Komiemk), ycTaHOBIIEHHE TPYAOBOTO paclopsaka, YKperjaeHue TpyI0Bon
JUCLUUIUIMHBI, YIY4YlIeHWE OpraHu3alud TpyJa Ha HAy4YHOW OCHOBE, palHUOHAIbHOE
HCIIOJIh30BaHNUE paboyero BpeMeHHu, 00ecredeHne BEICOKOTO KadyecTBa yCIyT U paboT, BRICOKOM
MPOU3BOAUTENBHOCTU TPYJa, PETYJIMPOBAHUS MOBEICHUS COTPYIHUKOB, KaK B Ipoliecce TPyaa,
Tak ¥ BO BHepaOouee BpeMs NPUMEHUTEIBHO K YCIOBUAM pabothl Kosutemxka v opraHuzanuu
y4eOHOT0 Tporecca.

1.2. TlpaBuia BHYTPEHHETO TpPYIOBOTO pacrmopsaka (B panbHeimem — I[IpaBuia)
BCTYIAIOT B CHITy C MOMEHTA MX yTBepxkaeHus nupekropoM Komremxka. [IpaBuia geiictByror 6e3
OTpaHMYEHUS CPOKa (10 BHECEHHSI COOTBETCTBYIOIINX M3MEHEHUN U JIOMIOJIHEHUHN WM MPUHATHUS
HOBBIX [IpaBuin).

1.3. PabGoromartenieM B COOTBETCTBHM C HacTrosumuMmu [IpaBuinamu  BBICTyIaeT
Boarorpanckuii komiexk MexIyHapOJHOTO HOPUAUMYECKOr0 MHCTUTYTA B JIMIE AUpEKTOopa. B
yucino paboTHUkoB Komtemxka, Ha KOTOPBIX PAacpOCTpaHsieTcs aercTBre HacTosmmx [IpaBu,
BKJTIIOYAIOTCS JIMLA, padoTatoue B Komemxke Mo Tpya0BOMY JI0TOBODY.

1.4. ITpaBuna o01eo0s3aTeNbHBI TSI BCEX pAOOTHUKOB.

1.5. Bompocsl, cBsI3aHHBIE C TPUMEHEHUEM MPABUII BHYTPEHHETO TPYIOBOTO PACIIOPSIIKa,
peuaroTea anMuHucTpanren Kosnemka B npeaenax npegoCcTaBICHHbIX € MpaB.

1.6. TIlpaBwia BHYTpPEHHEro TPYAOBOTO pAaCIHOpsiKa JOKHBI COOTBETCTBOBATH
JIEHCTBYIOILIEMY 3aKOHOATENbCTBY.

II. MIOPSAJOK ITIPUEMA U YBOJIbHEHHUSA PABOTHHUKOB
2.1. Ilpu mpueme Ha pabory aamuuuctpanus Komnemxka obs3aHa morpeboBaTh OT
HOCTYIIAIONIET0 paOOTHUKA CIECIYIOMINE TOKYMEHTHI:

- IACTIOPT WJIM UHOM TOKYMEHT, YIOCTOBEPSIOLINIA JTMUYHOCTB;

- TPYAIOBYIO KHIDKKY U (WMJTH) CBEICHUS O TPYIAOBOM nestenbHOCTH (cTaThsa 66.1 TK PD), 3a
UCKJTIOUEHHEM CIIy4aeB, €CIIHM TPYAOBOW JOTOBOP 3aKIIIOYAETCS BIIEPBBIC;

- JOKYyMEHT, TIOATBEPKJAIOIMA  PETHCTPAllMI0O B  CHCTEME  HHAWBUAYAIBHOTO
(mepcoHN(pHUIMPOBAHHOTO) yUeTa, B TOM YHCie B (hOpME 3JIEKTPOHHOTO JOKYMEHTA;

- TOKYMEHTBI BOMHCKOTO Y4eTa - Il BOGHHOOOS3aHHBIX U JIMII, TOAJIECKAIINX NPU3bIBY HA
BOCHHYIO CITyXk0y;

- TOKYMEHT 00 00pa30BaHUM U (WJIH) O KBATHU(UKAINH WIIA HATHYUHU CIICIUATBHBIX 3HAHUH
- TpU TOCTYIUICHHH Ha paboTy, TpeOYIOUIyl0 CIEeUUAIbHBIX 3HAHUM WM CIEHUATbHON
HOATOTOBKH;

- CIIPaBKY O HAIMYHUH (OTCYTCTBUH) CYTUMOCTH U (MJIN) (paKTa yroJoBHOTO MpeCIeI0BaHUS
a100 O NPEKpalIeHUH YroJOBHOTO TPECICJOBAaHHUS 10 PEadMIMTUPYIONIMM OCHOBAHHSIM,
BBIJJTAHHYIO B TOpsAIKe U 1O (opMme, KOTOphIe YCTaHABIMBAIOTCSA (PeaepanibHbBIM OpPraHoM
WCTIOTHUTENBHON BJIACTH, OCYIIECTBIAIONIMM (YHKIMH TIO0 BBIPA0OTKE U peaau3anuu
rOCYJapCTBEHHON MOJUTUKU U HOPMAaTHBHO-TIPABOBOMY PETYJIMPOBAHUIO B cepe BHYTPEHHUX
TIeT, - TIPH TIOCTYIJICHUH Ha PaboTYy, CBS3aHHYIO C AEATEILHOCTHIO, K OCYIIECTBICHHIO KOTOPOH
B COOTBETCTBUU ¢ HacTosmuM Konekcom, nHBIM (hesiepaibHbIM 3aKOHOM HE JIOMYCKAroTCs JIHUIIA,
UMEIOIINE WJIM HMEBIIME CYIUMOCTb, IOJBEPrarolIfecs WM MOJBEPraBIINECS YTOJIOBHOMY
IPEeCiIeIOBAHUIO;

- METUIIMHCKYIO KHIDKKY;

- CTPax0oBO€ CBUETEIHCTBO rOCYIapCTBEHHOI'O TICHCHOHHOTO CTPaXOBaHUS;

[Tpm 3akiaroueHMH TPYJOBOTO JOTOBOpA BIIEPBBIC TPYAOBas KHIDKKA (110 3asBICHHIO
paboTHHKa MOXeT OBITh O(QOpMIICHA B JJIEKTPOHHOM BHJE) M CTPaxXOBOE CBUAETEIHCTBO
rOCYapCTBEHHOTO EHCHOHHOTO CTPaxoBaHUs opopmirsieTcs: paboToaaTesiemM.
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2.2. 3anpemaetcss TpeboBaTh OT TPYIAILIETOCs IMPH NpUeMe Ha padoTy JTOKYMEHTHI,
MPEJICTABICHUE KOTOPBIX HE MPEIyCMOTPEHO 3aKOHOIATENbCTBOM, MPaBUIAMH BHYTPEHHETO
TPYZOBOI'O paclopsiiKa.

2.3. AQMUHHCTpands HMEET TMPaBO MPOBEPHUTh NPO(PECCHOHATBHYIO MPHUTOIHOCTh
paboTHUKA TIpH MpUeMe Ha paboTy CIEAYIOUIMMH crocobaMu (Ha MPOBENCHHWE YacTU W3 HUX
HEO0OXOAMMO MOJTYYUTh COTIIacue pabOTHUKA):

- aHaJIM30M IPEACTABIECHHBIX JOKYMEHTOB,

- cobecemoBaHHEM,

- YCTaHOBJIEHMEM HCIIBITATEIBHOTO CPOKa.

2.4. TpynoBo#i OTOBOP 3aKIIIOYAETCS B MUCBbMEHHOH (hopMme.

2.5. Tlpuem Ha paboty odopmisieTcs mnpukazoM aupexropa Kosuiemka, KOTOpBIH
00BsBNsIeTCS pabOTHUKY MOJ pacnucKy. B mpukaze HoMKHBI OBITh YKa3aHbl HaMMEHOBAaHHE
paboThl (AODKHOCTH) B COOTBETCTBHM CO INTATHBIM PACIIMCAaHMEM M YCIOBHUSMH OIUIATHI TPYJA.
®dakTuyeckoe oMmylieHre K paboTe pabOTHHKA CUHUTAETCS 3aKJIIOUYEHHUEM TPYAOBOIrO JOroBOpa
HE3aBUCHMO OT TOT0, OB JIM ITpUeM Ha paboTy oopMIIeH HaIekKAIUM 00pa3oM.

2.6. IIpu moctymieHun pabOTHUKA HAa pabOTy WIIM MPHU MEPEBOJIEC €r0 B YCTAaHOBJICHHOM
HOps/IKE Ha IPYTYI0 paboTy paboTonaTens 00s3aH:

a) O3HAaKOMHUTHb PAaOOTHHMKA C TOPYYCHHOM pabOTOH, YCIOBHUSAMH M OIUIaTON Tpyaa,
Pa3bACHUTH €To MpaBa U 00s13aHHOCTH;

0) 03HAKOMUTB €T0 C MPaBUJIaMU BHYTPEHHETO TPYIOBOTO PACHOPSIKA;

B) NMPOMHCTPYKTHPOBATH IO TEXHHKE OE30MacHOCTH, MPOM3BOJCTBEHHOH CaHUTapuH,
TUTHEHE TPyJAa, IPOTUBOMOXAPHOI OXpaHe U IPYruM MpaBUjiaM 1o OXpaHe Tpyada.

2.7. Ha Bcex paboTtaromux, npopaOOTaBIIMX CBBINIE 5 AHEH, BEAYTCS TPYAOBbIE KHIKKU
B MIOPSJIKE, YCTAHOBIIEHHOM JIEHCTBYIOIIUM 3aKOHOAATEIBCTBOM.

2.8. IlpekpaiieHue Tpya0BOrO JOrOBOpa MOXKET UMETh MECTO TOJBKO 110 OCHOBAHMSIM,
IPElyCMOTPEHHBIM 3aKOHO/1aTEIbCTBOM.

2.9. lleparornueckue pabOTHUKH MOTYT OBITH YBOJICHBI 10 HHUIIMATUBE PAOOTOIATENS 110
CJIEYIOIINUM CIEIUATbHBIM OCHOBAaHUSIM:

- TMOBTOPHOE B TEYEHHWE OJHOro rojxa Trpyboe HapymieHue ycraBa Komremxka
(mpuMeHsieTCsl HE3aBHUCHUMO OT Haluuus y paOOTHHKA [IUCUMIUIMHAPHBIX B3bICKAHUI 3a
IPEIIIECTBYIOLIUE HAPYILIEHNUS);

- TpUMEHEHUEe, B TOM 4YHCIE OJHOKpPaTHOE, METOJOB BOCIHTAHUS, CBSI3aHHBIX C
bU3MYECKUM U (UITH) TICUXMYECKUM HACHIIMEM HaJl TIHYHOCTHI0 00YyJaroIerocs.

2.10. B neHp yBONBbHEHUS aAMUHUCTpAIs o0s3aHa BBIIATH PAOOTHUKY €ro TPYIOBYIO
KHUXKKY C BHECEHHOW B HeE 3alKChbi0 00 YBOJHHEHHWH M NPOU3BECTH C HUM OKOHYATENIbHBIN
pacuer. 3amMcd O NPUYMHAX YBOJBHEHHUS B TPYAOBYIO KHUXKKY JOJDKHBI MPOU3BOJIUTHCS B
TOYHOM COOTBETCTBUHU C (POPMYJIMPOBKAMHU JEHCTBYIOIIEI0 3aKOHOIATENBCTBA M CO CCHIIKOM Ha
COOTBETCTBYIOILIME CTaThlo, MYyHKT 3aKoHAa. /IHEM yBOJIbHEHHUS CUMTAETCSl TMOCIEIHUN JIE€Hb
paboThI.

III. OCHOBHBIE OBSI3AHHOCTHU PABOTHUKOB

3.1. Bce pabotuuku Komnemka o0s3aHbI:

- J00pOCOBECTHO UCHONHATh TPYAOBBIE OOS3aHHOCTH, BO3JOKEHHBIC TPYIOBBIM
JIOTOBOPOM,;

- coOMI0IaTh MpaBUiia BHYTPEHHETO TPYAOBOro pacmopsiaka Komnemxa;

- coOIOIaTh TPYAOBYIO TUCIUILTUHY;

- BBIIIOJIHATH YCTAHOBJIEHHBIE HOPMBI TPYAQ;

- coOmoaTh TpeOOBaHUS 110 OXpaHe TpyAa U 00eCIedeHUI0 0€30MTaCHOCTH TPY/a;

- OepexHO OTHOCHTBCS K HMMYILIECTBY paboTomarenss W Jpyrux paOOTHHKOB,
HE3aMEeUTHTEIBHO COOOIUTh aJIMUHUCTPAIIMA O BOSHHMKHOBEHHH CHTYAIlMH, MPEICTABIISIONICH
yrpo3y KU3HU U 310POBbIO JIOJICH, COXPaHHOCTH UMYIIECTBA pabOTOAATES;



- paboTarh YEeCTHO M JOOPOCOBECTHO, C BBICOKOH OTBETCTBEHHOCTHIO, COOJIOAATH
TUCIUTUTMHY TPYZla, CBOCBPEMEHHO W TOYHO BBINOJHATH PACIOPSHKCHUS aIMUHHCTPALNH,
UCIIONIb30BaTh Bce pabodee BpeMs, BO3ACPKHUBATHCS OT JCHCTBHI, MEMIAIONUX APYTUM
pabOTHHUKAM BBITIOJIHATH UX TPYAOBBIC 0053aHHOCTH;

- YECTHO W CHpPAaBEIJIMBO, KOPPEKTHO OTHOCHTHCS K KOJUIeraM, OOIIEeCTBEHHOCTH,
NOBBIIATH npecTnk Komnemka,

- YBaXXaTh JOCTOMHCTBO U JIMYHBIC MTpaBa Kax10ro padorHuka Komiemxka;

- CBO€BPEMEHHO TPOXOJUTh MEAUIIMHCKUN OCMOTp, MPEIYCMOTPEHHBIN /11 pa0OTHUKOB
00pa30BaTENbHBIX YUPESIKIACHHUH

3.2. IlpenogaBarenu Kostemka o0s3aHbI:

- BECTH Ha BBHICOKOM MPOPECCHOHATHPHOM U HAYYHOM YPOBHE YUEOHYIO U METOJAMUYECKYIO
paboty u obecreunBaTh BHIMOJHEHNE YUEOHBIX IPOTPaAMM;

- BECTH YYeT YCIEBAEMOCTH OOYYArOIIMUXCS, OPTaHHU30BBIBATH W KOHTPOJHMPOBATH HX
CaMOCTOSITEIIbHYIO padoTy;

- OCYIIECTBJIATh BOCHUTAHHE OOYYAIOIIUXCS M BECTU BHEKIACCHYIO BOCIHUTATEIBHYIO
paboty cornacHo mianaMm Kosiemxka;

- COCTaBJATh KaJCHIAPHO-TEMATHUYECKUW IIJIaH, a TakKe BCe JpYrHe IUIaHbl H
POTPaMMBI, IPEYCMOTPEHHBIE HOPMATUBHOM TOKYMEHTAIUEH;

- CHCTEMAaTHYEeCKH IMOBBIIIATh CBOW NPO(ECCHOHANBHBIA YPOBEHb H TIEIarOTHYECKOe
MacTepCTBO.

3.3. Kpyr o0s3aHHOCTEH, KOTOpbhIE BBIMOJMHIET KaXIbli paOOTHUK MO CBOEH
CTHENHATBHOCTH, KBATM(PHUKAIIMHA U JJOJDKHOCTH, OMPEIEIISETCS TOJKHOCTHRIMA HHCTPYKITUSIMH H
MOJIOKEHUSIMHU, YTBEPKIEHHBIMH B YCTAHOBJICHHOM TOPSIIKE.

IV. HEJOIIYCTUMOCTH JEHCTBUS PABOTHUKOB

4.1. PabotHukam Komnemxka 3anpemaercs:

- rpy0oe, HEeKOPPEKTHOE OTHOIIEHHE K KoyieraM 1 oOyuaromumucs Kosemxka;

- TNpUMEHEHUE METOJ0B (M3MUECKOTO U ICUXMYECKOro Hacwius K paboTHHUKaM U
00y4JarImuMCes;

- nosiBieHue B Kosuiemke B COCTOSHUN aJIKOTOJILHOTO UM MHON ()OPMBI OIIbSTHEHUS;

- KypeHue Ha Tepputopun Koinenxa;

- pacnuTHe CHUPTHBIX HANUTKOB, YHNOTpPEOJNEHWE TOKCHUYECKUX W HAPKOTHYECKHUX
BellecTB Ha TeppuTopun Kosnenxa;

- TPOMKHE Pa3roBOPHI, IIIyM, X0KICHHE 110 KOPUIAOpPaM BO BpEMS 3aHITUH;

- ynoTpebaeHe HEIeH3yPHOH JIEKCUKU M NHOE aHTHOOIIECTBEHHOE TIOBEICHNUE;

- XOK/JICHHE B BEpXHEH 0/1e’k /i€ U TOJIOBHBIX yOOpax;

- HapyIIeHue TpeOoBaHui 3aKkoHOoAaTenbeTBa PO.

V.ITIPABA PABOTHUKOB KOJIJIEJI’KA

5.1. PaGOoTHHKY UMEIOT MPaBo:

- y4acTBOBAaTh B YIPABICHWU Uepe3 oOmume coOpaHHs, pa3iId4yHbIE OpraHbl,
YIIOJITHOMOYEHHBIC KOJUIEKTUBOM, BHOCHTD TNPEIJIOKCHUS M0 YIyUIICHUIO PadOTHI, a TaKKe IO
BOIIPOCAM COIMAIIbHO-KYJIBTYPHOTO HJIM OBITOBOTO OOCITYKUBaHUS;

- MOJy4YaTh BO3HATPaXIEHUE 3a TPy, 0e3 Kakoi Obl TO HU OBLIO TUCKPUMHHAIIUU U HE
HIDKE YCTAaHOBJIGHHOTO (heZiepalibHbIM 3aKOHOM MHUHHMMAJIBHOTO pa3Mepa OIUIaThl TPYAa;

- Ha OT/IBIX;

- Ha pa0Oouee MECTO, 3alMIIEHHOE OT BO3JEHCTBUS BPEIHBIX M ONACHBIX (aKTOPOB,
TPYAUTHCS B HOPMAIBHBIX YCIOBUSX;

- Ha OecIIaTHOE IMOJIb30BaHHe OMOIMOTEKON M 00pa30BaTeNbHBIMU HH()OPMAITMOHHBIMU
pecypcaMu, MaTepUaTbHO-TEXHHUYECKMMH  CpeICcTBaMu  oOecrieueHus  00pa3oBaTeIbHOM
NEeSITeIbHOCTH, HEOOXOJUMBIMH Ui  KAueCTBEHHOTO OCYILECTBJICHUS I€Jaroru4eckKoi
NeSITeITbHOCTH;



- o0pamarecsi K pyKOBOAMTEINIO JIIOOOT0 YPOBHS IO JIIOOOMY BOIPOCY, BKJIIOYAsi TaKue
BONPOCHI, KaK HapylIeHHE 3aKOHAa WM HEITHMYHOE IMOBEJIEHHUE, 3alluTa MpOoQecCHOHATbHON
YECTU U JOCTOMHCTBA.

5.2. Kpome Toro, KaXKablii paOOTHUK MOJB3YETCS IPYTUMHU MPaBaMH, MPEIOCTaBICHHBIMHI
emy TK P®, ®enepanbapiM 3akoHOoM Ne 273-@3 ot 29.12.2012 r. «O6 oOpa3zoBaHuU B
Poccuiickoit denepanum» U APYyruMud HOPMATUBHBIMHA aKTaMH, a TAK)KE TPYAOBBIM JOTOBOPOM.

VI. IPABA U OBA3AHHOCTHU PABOTOOATEJIA

6.1. PaboTtogarens umeeT mpaso:

- pa3bACHATH TMpaBWiIa BHYTPEHHETO  TPYJOBOIO  pPACIOpSIKA:  OMPEIENATh,
KOPPEKTUPOBATh  TPYIOBYH (YHKIMIO pabOTHUKA B  COOTBETCTBUU C  TPYIOBBIM
3aKOHOAATEIbCTBOM;

- IaBaTh yKa3aHUs, 00sM3aTeNbHbIC M1 paOOTHUKA,

- OLICHUBATh pabOTy COTPYIHUKOB;

- KOHTPOJIUPOBAThH COOTIOICHHUE 3aKOHOB, MPAaBUJI BHYTPEHHETO TPYJOBOT'O PACIIOPSIIKA;

- IOOMIPATHh paOOTHHKA B COOTBETCTBUHU CO CBOCH KOMIIETEHITUEH;

- IPUMEHSATH K PAOOTHHUKY MEPHI TUCIUTUTMHAPHOTO B3BICKAHMS B COOTBETCTBUH CO CBOCH
KOMIIETEHITHEH;

- POBOJUTH C COTPYIHUKAMHE PETYISPHBIC cOOECeIOBaHMUS,

- YYUTBIBaTh BCE CIIy4aW HEHCIIOIHEHHUS MOJUMHEHHBIM pPaOOTHUKOM OO0S3aHHOCTEH,
MPOSIBIICHUE TPYOBON aKTUBHOCTH.

6.2. PaGoromarens 00s3aH:

- IPaBUJILHO OPTaHU30BBIBATH TPYA PAOOTHUKOB U y4eOy CTYJCHTOB;

- obecnieunBaTh 3I0POBBIC U OE30MACHBIE YCIOBUS TPY/la U yueOsl,

- cO371aBaTh YCJIOBHS JUIsl pOCTa TIOKa3aTeneii B paboTe;

- obecneynBaTh CTPOroe COOMIOCHUE TPYAOBOM U YI€OHON JUCITUTUINHBL,

- coOmoaaTh 3aKOHOJATENLCTBO O TPYIE, MpaBUjia OXpPaHbl TPYAQ, yIAydIlaTh YCIOBUS
TpyAa;

- IPUHUMATH MEPBI MO MPOPUIAKTUKE MPOU3BOJICTBEHHOTO TPABMATU3MA;

-TIOCTOSIHHO KOHTPOJIMPOBATh 3HAHWE M COOJIOJIEHUE PAaOOTHUKAMU BCEX TPEeOOBaHUM
WHCTPYKIMHA TIO TEXHUKE OE30MacHOCTH, IMPOU3BOJCTBEHHOW CAaHUTApUU M TUTHEHE TPYyHa,
MPOTUBOIIOKAPHON OXPAHE;

- BHIMATEJIbHO OTHOCUTKCS K HYXKIAaM U 3arpocaM pabOTHUKOB.

VII. PABOYEE BPEMS U YYEBHOE BPEMHL, ITOPSAJIOK EI'O UCITIOJIB3OBAHU S

7.1. Bpemss Hayasia W OKOHYaHHWS PAOOTHI W TIEPEPHIBBI I OTAbIXa W IHTAHHSI
YCTaHABIMBAIOTCA  CIEAyIOIIMe: Hadano paborel mepconana Kommemka (Mckirodas
npenoxaBareneii) ¢ 08.00 u. mo 18.00 u. (rpadumk pabOTHl  yCTaHABIMBAETCS
nepcoHn(UIMPOBAHO MpUKa3oM aupekTopa Komnemxka exeroaHo), nepepsis Ha odex ¢ 13.00 no
13.30 4., ycraHaBnMBaeTCs NATHIHEBHas pabouas HeAeds Uil aJIMUHHCTPATUBHO-
yIPaBIECHYECKOTO arapara v MEeCTUIHEBHAS IS TIPEToAaBaTeIbCKOTO cocTaBa. Bpems paboTsl
npenonaBareneld Kosemka peraaMeHTUPYETCsl paclHUCaHheM Y4YeOHBIX 3aHsITH (pabouas
HeJIeNsl — MIECTHIHEBHAs ), a Tak)Ke TuiaHaMu paboTel Komemka.

7.2. PabGoTtonmarens 00si3aH OpraHW30BaTh y4eT SIBKM Ha paboTy M yxoma C paboThl, a
TaK)Ke UCTOJIb30BaHUE 00CIEHHOTO TepEPhIBa.

7.3. CBepxypouHbIe pabOTHI, KaK MPABHUIIO, HE TOMYCKAIOTCS.

7.4. PaboTHUKH, MOSBUBIIUECS HAa pabOTe B HETPE3BOM COCTOSIHUHU, HE JIOMYCKAIOTCS K
pabote B maHHBIA JE€Hb. B ciiydae HesaBKkH Ha pabory mo Oosne3nu pabotHuku Komremxa
00s13aHbBI MPEICTABUThH JTUCTOK HETPYIOCTIOCOOHOCTH, BBIJABAEMBI B YCTAHOBJICHHOM TOPSIKE
JIe4eOHBIM YUPEKICHUEM.

7.5. Yuebnble 3ansaTHs B Kosutemke MpoBOAATCA MO PACHHCAHUIO, COCTABICHHOMY B
COOTBETCTBUU C Y4E€OHBIMHM IUIaHAMH, YTBEpXACHHbIMU aupekTopoM Komnemxa. YuebHoe
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pacmucaHue COCTaBJISETCS HA CEMECTp M BHIBEIIMBAETCS B romelneHnr Komiemka Ha BHIHOM
MeCTe He MO3HEee, YeM 3a HEJEINIO 10 Havyayla 3aHATHH.

7.6. Jlo Hayanma KakKAoro y4eOHOTO 3aHSTHS TPENoAaBaTed TOTOBST HEOOXOIUMBIC
yaeOHbIe TTOCOOUs, anmapaTrypy, 000pyI0BaHHE W HArjIsAHbIe TocoOus. Hamnexannyo yuctoTy
U TOPSIIOK BO BCEX YUYEOHBIX TMOMEMICHUSX OO0ecreunBaeT TEXHUYSCKUN TMepcoHan B
COOTBETCTBUU C YCTaHOBJIEHHbIM B Komemke pacmopsiikoM, a TakKe CTYICHTbl Ha Hadajax
CaMOOOCITyKUBAHUSL.

7.7. Bo BpeMs 3UMMHUX KaHUKYJ, a TAKXK€ JO HadaJla OTIyCKa M MOCJI€ OKOHYAHUS €ro B
JETHUA TIEPHOJ] TPENOJABATEId, B COOTBETCTBHH C YTBEPXKICHHBIMH CEMECTPOBBIMH U
TOJIOBBIMU IJTAHAMHU, MOTYT MIPUBJIEKATHCS:

- K Y9acTHIO B pabOTe Me1aroruaeckoro COBeTa;

- K ydacTuio B paboTe METOJWYECKUX KOMUCCUH UM OObEIUHEHHH, CBA3aHHBIX C
BOIIPOCaMH METOJUKH TPENOIaBaHus, 00CYKICHUS MPOEKTOB KaJCHAAPHBIX TJIAHOB, YI€OHBIX
IpOrpaMM U METOAMYECKUX Pa3padOTOK, U IPYroi yueOHO-METOIUUECKON JOKYMEHTAIIH;

- Ha TEAAarori4ecKue UTEHUS, CEMUHApPhl U JAPYTUe MEPONPUATHS IO TOBBIIICHUIO
KBAIM(UKAIIMM U COBEPIICHCTBOBAHHIO TEOPETUYECKUX U MPOPECCHOHANBbHBIX 3HAHUUN
IIPEIO1aBaTeIIeH.

7.8. CobmroeHre mpenoaaBaTe sIMU 00sI3aHHOCTEH 110 MPOBEJCHUIO YUSOHBIX 3aHATUN B
COOTBETCTBUU C YTBEP)KJICHHBIM PACIUCAHHEM KOHTPOIUPYETCS 3aMECTUTEISIMU TUPEKTOpa 10
y4eO0HO-METOIMUECKON paboTe 1 MO OOITUM BOTIPOCAM.

7.9. Bce BompoChl, CBsI3aHHBIE C BPEMEHHOM 3aMEHOM IpEenojaBaTelisd, 3aMEHOW BHA
y4eOHOTro 3aHATHS WM y4eOHON AUCHUILTUHBI HAXOITCS B BEACHUU 3aMECTUTENSI IUPEKTOpa IO
00IIMM BOTIpOCAM.

7.10. O navyasie 1 00 OKOHYAHHWHM PAOOTHI (3aHATHI), a TAKXKE O MEPEPHIBE B 3aHATHAX
paboTHUKH W OOy4aroluecs W3BEIIAIOTCS COOTBETCTBYIONIUMHU CHTHATAMH WU JIPYTHM
CIocoooM.

7.11. Tlpu HesiBke Ha pabOTy MpemojaBaTeNis WX JPYroro pabOTHHKA 3aMECTUTEIb
TUpEeKTopa 00s13aH HEMEIJEHHO MPHUHATh MEphl K 3aMEeHE €ero APYruM IpernojaBaTelieM
(paOOTHHUKOM).

7.12. B paGouee Bpemsl 3ampeniaeTcs:

- OTBJIEKATh PAaOOTHHUKOB OT MX HEMOCPEICTBEHHOW PaOOTHI, BBHI3BIBATH UM CHUMATh C
paboTHI 11 BHITTOJTHEHHUS OOIIECTBEHHBIX 00S3aHHOCTEH,

- BXOJl OOy4aromuxcs B ayJUTOPUIO M BBIXOJ W3 ayJUTOPUU IOCJIE CUTHAIa O Hayaye
3aHATHH ((PaKkTHYECKOro Havayia 3aHATHH MperoaBaTeIeM) JOMYCKAETCs TOIBKO C pa3pelIeHUs
npernoaaBaTers,

- OTBJICYEHUE OOYYAIOMIMXCA OT y4acTHSl B MPEIYCMOTPEHHBIX PACIUCAHUEM Y4eOHBIX
3QHITHSIX JJIS MCIIONIHEHUs OOS3aHHOCTEH, PELICHUS BOIPOCOB, HE CBS3aHHBIX C W3YYCHHEM
KOHKPETHOW y4eOHOH AUCIUIUIMHBI, HE JOIYCKaeTCs,

- C HAyYaJOM 3aHATHI BO BCEX YYEOHBIX U MPHICTAIONINX K HUM MOMEUICHUSX JTOJKHBI
OBITh OOECTEUeHbl THUIIMHA W TOPSIOK, HEOOXOAUMBIC ISl HOPMAJIBHOTO XO0Ja Y4eOHBIX
3aHsATHA. HemomycTuMo mpephiBaTh ydeOHBIC 3aHSATHS, BXOAUTH B ayJAHTOPHIO BO BpeMs HX
MPOBEJICHUS, KPOME CITy4aeB, BBI3BAHHBIX YPE3BBIYAMHBIMU OOCTOATEIHCTBAMH.

IX. BPEMSA OTAbIXA

9.1.  OuepenHOCTb  MPENOCTABIECHUS  €XKETOAHBIX  OTIYCKOB  YCTaHABIIMBAETCS
paboTtomarenem.

9.2. PabOoTHHK UMeeT MpaBo Ha OTIYCK 0e3 coxpaHeHus 3apaboTHoil matel (cT. 128 TK
P®), xotopwiii odopmisercs TpUKa3oM (PacopsHKEHHEM), MPOJAOHKUTEIBHOCTh KOTOPOTO
OTIpeNIeNIIETCs 10 COTTIAIICHUIO MEX 1y paOOTHUKOM M paboToaaTesIeM.

9.3. I'paduk OTITYCKOB COCTABIISICTCS HAa KaXKIBIA TOJl HE TIO3HEE, YEM 3a JBE HEJIEIHU J10
HACTYIUICHHSI KaJICHIapHOTO roja.



X. HOOHIPEHUA 3A YCIIEXHU B PABOTE

10.1. 3a mposiBIeHHE aKTUBHOCTHU C MOJOKUTEIBHBIM PE3YJIbTATOM, MPOIOHKUTEIbHYIO 1
0e3ynpevnyro paboTy IPUMEHSFOTCS CIEAYIONTNE TTOOIIPEHHUS:

a) o0BsIBIIEHNE 0JIAr0TAPHOCTH;

0) HarpaxkJeHre IIECHHBIM TIOJIAPKOM;

B) HarpaxxJaeHue [loueTHbIMU rpaMoTamMu;

I) IPEMUSL.

10.2. IToompeHnus 0OBSABIAIOTCS B MPUKA3€ WU PACTIOPSDKEHHUH, JOBOJIATCS 0 CBEACHUS
BCET0 KOJIJIEKTUBA U 3aHOCATCI B TPYAOBYIO KHIKKY.

XI. OTBETCTBEHHOCTH PABOTHUKOB 3A HAPYIIEHUE TPYJOBOM 1
YYEBHOU JUCHUTLJINHBI

11.1 Hapymenue TpyaoBOM IUCLUUIUIMHBI — HEUCIOJHEHUE WM HEKAUYECTBEHHOE
UCIIOJTHEHUE CBOMX OOs3aHHOCTEH 0€3  yBaXHUTEIbHOM MPUYMHBI, HE JOCTH)KEHHE
3aIUIaHUPOBAHHBIX PE3YNIbTATOB TPY/Aa, MPEBBIINICHUWE IpaB, NPUYUHUBIIEE YIIEPO APYyrUM
rpakAaHaM BJI€YEeT MPUMEHEHHE TUCIUIUIMHAPHBIX B3bICKAHUM WU Mep OOLIECTBEHHOIO
BO3JECHCTBHUS.

11.2. 3a HapymieHWe JUCHUIUIMHBI  paboTOAAaTENhb  MPUMEHSET  CICTYIOIINE
TUCITUTIMHAPHBIE B3BICKAHUS:

1) 3ameuanus;

2) BBITOBOP;

3) yBOJIbHCHHE.

11.3. IIporymom cuuTaercsi OTCYTCTBUE Ha pabore Oojee 4 yacoB B TeueHHE pabouero
THS 06€3 YBaXUTENbHBIX TPUUNH.

11.4. o npuMeHEeHUS B3bICKAHUSI OT HAPYIIUTENS TPYAOBON TUCIUILIAHBI TOIKHBI OBITH
3aTpeOoBaHbl O0BSICHEHUs B TUCbMEeHHOU dopme. OTKa3 pabOTHUKA 1aTh OOBSICHEHUS HE MOXKET
CIIY)KHTh MPEMATCTBUEM JJIsI IPUMEHEHHS B3bICKAHUSI.

11.5. JlucuumnianHapHOE B3BICKAHHE HE MOXET OBITh MPUMEHEHO IMO3/THEE OJTHOTO MecsIa
CO THS €ro OOHapyXEHMs, HE CUMTas BpeMeHHU Oosie3HH paOOTHHMKA WM NpeObIBaHUS €ro B
OTIIyCKE, TI03/IHEE IIECTH MECSIEB CO JIHS COBEPIIEHUS MPOCTYIKA U MO pe3ylbTaTaM PEeBU3UU
WK TIPOBEPKU (PMHAHCOBO-XO3SMCTBEHHOUN NEATENHHOCTH — HE TO3JIHee JIBYX JIET CO JHS €ro
coBepuieHus. B yka3zaHHble CPOKU HE BKJIIOYAETCS BpeMs IPOU3BO/ICTBA 110 YTOJIOBHOMY JIETYy.

11.6. 3a xaxnoe HapyleHHE TPYIOBOM TUCHMILIMHBI MOKET OBITH NMPUMEHEHO TOJIBKO
OJIHO JMCUUIUIMHApHOE B3bICKaHue. [lpu mpUMeHeHHH B3BICKAHMNM JOJDKHBI YUUTHIBATHCS
TSOKECTh ~ COBEPIICHHOTO IMPOCTYNKa, OOCTOATENhCTBA, TPU KOTOPHIX OH COBEpIICH,
MpEAINIeCTBYIONMAs padoTa U MOBEICHUE PaOOTHHKA.

11.7. Tlpuka3 o IpUMEHEHUU TUCIUILUIMHAPHOTO B3BICKAHMS C YKa3aHHEM MOTHUBOB €ro
NpUMEHEHUs O0BsABIsAeTCA (cooOmmaeTcsi) paOOTHUKY, TOJABEPTHYTOMY B3BICKAHUIO, TIOJ
PAacCIUCKy B TPEXAHEBHBIN CPOK.

11.8. Tlpukas B HEOOXOIUMBIX CITydasiX JOBOJUTCS /IO CBEACHUS BCEX PAOOTHUKOB.

11.9. Ecnu B TeueHue roga co AHSI MIPUMEHEHUS TUCIUILUTMHAPHOTO B3BICKAHUS paOOTHUK
He OylIeT MOABEpPrHYT HOBOMY JHCHUUIUIMHAPDHOMY B3bICKAHUIO, TO OH CUUTAeTCsl He
MOJIBEPTaBIINMCS JUCIUILTUHAPHOMY B3BICKAHHUIO.

11.10 AxMUHUCTpaIKsI MOKET CHSITh B3bICKAHHUE B CBOEM IMPUKA3€E 10 UCTCUCHUS CPOKA.



